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YASHWANTRAO CHAWHAN ARTS, COMMERCE AND SCIENCE COLLEGE LAKHANDUR 

DIST- BHANDARA 

SYLLABUS FOR 

CERTIFICATE COURSE IN BASIC CONCEPTS OF ACCOUNTING AND STATISTICS 

DURATION 45 DAYS 

SESSION 2022-23 

SR.NO. Paper 
No. 

TOTAL 
HOURS 

MAX 
MARKS 

INTERNAL 
MARKS 

EXTERNAL 
MARKS 

MINI-
PASS 
MARKS 

1 Paper I 
Theory 

25 Hours 50 10 40 20 

2 Paper II 
Theory 

25 Hours 50 10 40 20 

 

Note- Internal Assessment for Theory shall be based on performance in Unit Test and Assignment. 

Paper-I 

Lectures to be delivered 25 Max.Marks 50 

Periods per Week 05 Mini.Marks for Passing 20 

 

UNIT-1: BASIC OF FINANCIAL ACCOUNTING 
 
An Overview of basic of books keeping and accountancy. Objective, Importance, 
Advantages, Limitations and Functions of Accounting. Double Entry System, Branches of 
Accounting. Capital and Revenue Receipts & Expenditure, Preparation of Journal, Ledger's, 
Simple Cash Book, Trial Balance. (Theory & Numerical) 
 
UNIT-II: ACCOUNTING CONCEPTS. 
 
Meaning, objectives and principles of Accounting, Accounting 

Paper-II 

Lectures to be delivered 25 Max.Marks 50 

Periods per Week 05 Mini.Marks for Passing 20 
UNIT I: BASICS OF COMPUTERS 
 
1.Computer Hardware 
2.Computer Software 
Computerised Accounting and Networking 
 
UNIT II: STATISTICAL TECHNIQUES  

Descriptive Statistics, Collection of Statistical Data, Classification, Tabulation and 
Presentation of Data. Statistical Averages 
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